
Moravian Church in America Southern Province


Rescinded Employment Offer


(on Letterhead)


Employer Name


Employer Address


City, State zip


Date

Candidate for Employment

Address

City, State zip

Dear _________________________:

This is to advise you that the conditional offer of employment for a position as (_______Position________ )at (____________Church/Agency_______________), which was made prior to the completion of an investigative consumer report, has been rescinded. 

Pursuant to the Fair Credit Reporting Act (FCRA), this is to provide you with information regarding your rights in light of this decision.

· The consumer report was prepared by (_________Consumer Reporting Agency Name_____).

· While (____Consumer Reporting Agency Name________) provided the information used in making the decision, (______Consumer Reporting Agency Name____) did not make the decision to withdraw the employment offer, and is unable to provide you with specific reasons as to why the decision was made.

· You have the right to obtain a free copy of the complete consumer report from (_____Consumer Reporting Agency Name_____), if requested within 60 days.  If you choose to exercise this right, please submit a written request within 60 days to( ____Consumer Reporting Agency____ ) at:  (insert address).

· If you believe information contained within the consumer report to be inaccurate, you have the right to dispute the information directly with (_____Consumer Reporting Agency Name___).

Sincerely,

Hiring Leader Signature

Cc:  applicant file

Form:  Rescind

Created:  2004

enclosure 8


